UNITED STATES MARINE CORPS

MARINE CORPS BASE
PSC BOX 20004
CAMP LEJEUNE, NORTH CAROLINA 28542-0004

BO 5370.11B
BSJA

27 AUG 1999

BASE ORDER 5370.11B

From: Commanding General
To: Distribution List

Subj: EXECUTIVE BRANCH PERSONNEL CONFIDENTIAL FINANCIAL DISCLOSURE
REPORTS

Ref: {(a) 5 CFR Part 2634 (NOTAL)
(b) DoD Directive 5500.7-R (NOTAL)

Encl: (1) OGE 450 - Confidential Financial Disclosure Report
(2) OGE Optional Form 450-A U.S. OFFICE OF GOVERNMENT ETHICS
(4/97)
(3) List of Billets Required to Submit OGE 450/0GE 450-A and
Appropriate Supervisors

Report Required: Executive Branch Personnel Confidential Financial
Disclosure Report (OGE 450); or Confidential
Certificate of No New Interests (OGE 450-A)
(Report Control Symbol EXEMPT)

1. Purpose. To implement the requirements of the references
regarding the submission of the Confidential Financial Disclosure
Report (OGE 450) and the Confidential Certificate of No New
Interests (OGE 450-A).

2. Cancellation. BO 5370.11A.

3. Personnel Required to File. DON personnel, GS-15 or
Colonel/Captain (USN) and below (including Warrant Officers and
Enlisted personnel) must file an initial and annual OGE 450/0GE
450-A when their official responsibilities require them to
participate personally and substantially through decision or
exercise of significant judgment in taking an official action for
contracting or procurement, administering grants, regulating or
auditing any nonfederal entity, or other activities in which the
final decision or action may economically affect the interests of
any nonfederal activity.
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(Contracting, procurement, and auditor personnel include, among
others, persons who, as part of their basic duties, sign,
negotiate, recommend, or approve contracts or other procurement
actions, and those who, as part of their basic duties, are engaged
in auditing activities or participating in the development of
policies and procedures for performing audits.) DoN personnel who
are not employed in contracting or procurement and who have
decision-making responsibilities regarding expenditures of less
than $2,500.00 per purchase and less than $25,000.00 cumulatively

per year are excluded from the requirement to file. Instructions
for completing the OGE 450/0OGE 450-A are included as part of the
form [enclosures (1) and (2)]. Additional guidance is available

from the Staff Judge Advocate.

4. General Filing Instructions

a. New Entrant Reportsg. Reports are due within 30 days of
assuming a position designated for filing, unless requested
earlier, and should reflect all affiliations and financial
interests held during the preceding 12 months from the date of
filing. ©No report is required if the new entrant left another
(different) filing position within 30 days prior to assuming the
new position. The individual must, however, comply with any agency
requirement for a supplementary report for the new position.

b. Annual Reports

(1) Reports are due not later than 31 October. The
reporting period is the preceding 12 months ending 30 September (or
any portion thereof not covered by a new entrant report). _However,
no report is required if the incumbent performed the duties of the
position for less than 61 days during that 12-month period.

(2) In 1998 and 1999, previous filers may use OGE Optional
Form 450-A [enclosure (2)] in lieu of OGE 450. This optional form
may be used by eligible filers who can certify, after re-examining
their most recent previous OGE 450 that they, and their spouse and
children, have acquired no new interests required to be reported on
the OGE 450; have not changed jobs; have not had a significant
change in duties or a new position description written; and have a
previous OGE 450 on file with their agency for their current
position.
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) In 2000, and every four years thereafter, filing of a
new OGE 450 [enclosure (1)] is mandatory, regardless of how
recently one has been filed. During interim years, the OGE 450-A
may be used.

c. Extension of Filing Deadline. When required by reason of
duty assignment, infirmity, or other good cause, an appropriate

supervisor, with the concurrence of the Staff Judge Advocate, may
grant an extension of the filing deadline, for the annual statement
only, not to exceed 90 days. Any annual statement filed after 31
October shall include an appropriate notation as to whether an
extension of the filing deadline was granted.

d. Submission. Personnel who occupy a billet which is listed
on enclosure (3) shall submit their completed and signed statement
in a sealed envelope to their appropriate supervisor for review.
The appropriate supervisor shall review, sign, and forward the
completed OGE 450/0GE 450A in a_sgealed envelope to the Staff Judge
Advocate within 10 days of receipt.

e. Forms Availability. OGE 450 and OGE 450-A can be obtained
from the Staff Judge Advocate (Civil Law Section).

5. Annual Review of Positions and Notification to File. Reference
(b) directs commanding officers and heads of activities to
coordinate with ethics counselors and supervisors to ensure that
position descriptions of individuals who must file an OGE 450/0CGE
450-A contain statements reflecting that filing requirement.
Additionally, new or revised position or billet descriptions must
be reviewed to determine whether such statements are requifed.

6. Action

a. Personnel Occupying Billets Listed on Enclosure (3).
Submit a completed and signed OGE 450/0GE 450-A to your appropriate
supervisor per the instructions contained on the form and this
Order.
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b. Appropriate Supervisors. Ensure that the individuals who
occupy the positions listed on enclosure (3) submit an initial and
annual OGE 450/0GE 450-A. Review, sign, and forward to the Staff
Judge Advocate each completed OGE 450/0GE 450-A within 10 days or
receipt.

c. Staff Judge Advocate. Serve as the Designated Agency
Ethics Official. Review and maintain all completed OGE 450's/OGE
450-A's per the references.

7. Reserve Applicability. This order is applicable to the Marine

Corps Reserve.
{ B. GOMBAR

Chi of Staff

DISTRIBUTION: A, Categories I, II, & No 5, Category III
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OGE OPTIONAL FORM 450-A
U.S. OFFICE OF GOVERN-
MENT ETHICS (4/97)

PRIVACY ACT STATEMENT

pursuant to Title I of the Ethics in Government Act of 1978
(5 U.S.C. App.) and Executive Order 12674, the Office of Government
Ethics regulations at 5 CFR Part 2634, Subpart I, permit the
completion of this Certificate of No New Interests in lieu of an
annual OGE Form 450, in appropriate cases.

The primary use of this form is for review by Government
officials at your agency, to determine compliance with applicable
Federal conflict of interest laws and regulations. Additional
disclosures of this certificate may be made: (1) to a Federal,
State, or local law enforcement agency, if the disclosing agency
becomes aware of a violation or potential wviolation of law or

regulation; (2) to a court or party in a court or Federal
administrative proceeding, if the Government is a party or in order
to comply with a judge-issued subpcena; (3} to a source, when

necessary to obtain information relevant to a conflict of interest
investigation or decision; (4) to the National Archives and Records
Administration or the General Services Administration, in records
management inspections; (5) to the Office of Management and Budget
during legislative coordination on private relief legislation; and
(6) in response to a request for discovery or for the appearance of
a witness in a ijudicial or administrative proceeding, if the
information is relevant to the subject matter.

This Certificate of No New Interests is confidential. No
member of the public shall have access to it, except as authorized
by law.

PENALTIES
Falsification of this certificate. may subject you to
disciplinary action by your employing agency or other authority.

Knowing and willful falsification of the certificate may also
subject you to criminal prosecution.

1 Enclosure (2)
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OGE OrprIiONAL FORM 450-A SEE PRIVACY ACT AND PENALTIES
U.S. OFFICE OF GOVERN- STATEMENTS ON REVERSE SIDE
MENT ETHICS (4/97) A (OR ON ATTACHED PAGE)

CONFIDENTIAL CERTIFICATE OF NO NEW INTERESTS (EXECUTIVE BRANCH)
IN LIEU OF ANNUAL QOGE ForM 450

This optional form is to be used ony by current employees of the executive branch (other than special Government employees), in accordance
with 5 CFR 2634.905(d). If you have a previous OGE Form 450 on file with your agency and can certify to all of the following statements, your
agency may permit you to use this OGE Optional Form 450-A instead of filing an annual OGE Form 450. If you cannot certify to all of the
following statements or otherwise do not wish to use this OGE Optional Form 450-A, you must complete a new OGE Form 450 as your annual
report. Consult your agency ethics office for more information,

After examining a copy of my last confidential financial disclosure report (OGE
Form 450), I certify to the following:

A. NO _NEW _INTERESTS. Since filing my last OGE Form 450:

1. I have no new reportable assets or sources of income, for myself, my spouse,
or my dependent children;

2. Neither my spouse nor I have new reportable sources of income from non-Federal
employment;

3. I have no new reportable liabilities (debts), for myself, my spouse, or my
dependent children;

4..I have no new reportable outside positions for myself;

5. I have no new reportable agreements or arrangements concerning future,
current, or past non-Government employment for myself;

6. I have no new reportable gifts or travel reimbursements for myself, my spouse,
or my dependent children. .

(For a description of what interests are raportable, see OGE Form 450 and
its accompanying instructions, and/or other agency guidance.)

B. NO_CHANGE IN POSITION/DUTIES. Since filing my last OGE Form 450, I have not
changed jobs at my agency. (The term “changed jobs”’ includes a new position
description or other significant change in duties.) N

I certify that the above statements are true, complete, and correct, to the best
of my knowledge.

Signature of Employee Date
Printed Name Work Phone
Position/Title Agency/Unit

FOR AGENCY USE Date received:
Notes:

2 _ Enclosure (2)
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EXECUTIVE BRANCH PERSONNEL CONFIDENTIAI FINANCIAL DISCLOSURE

REPORTS

List of Billets Required to Submit OGE 450/0GE 450-A
and Appropriate Supervisors

Command Headguarters
Appropriate Supervisor:

Billets:

Chief of S
Commanding
Commanding
Commanding
Commanding
Commanding
Commanding
Commanding
Commanding
Commanding

taff

Officer,
Officer,
Officer,
Officer,
Officer,
Officer,
Officer,
Officer,
Officer,

Command Inspector

Commanding General

Field Medical Service School
Headquarters and Support Battalion
Naval Hospital
Naval Dental Center
Marine Corps Service Support School
Marine Corps Engineer School
Reserve Support Unit
School of Infantry

Weapons Training Battalion

Appropriate Supervisor:

Billets:

Assistant
Assistant
Assistant
Assistant
Assistant
Assistant
Assistant
Agsistant
Agsistant
Assistant
Base Chapl

Chief
Chief
Chief
Chief
Chief
Chief
Chief
Chief
Chief
Chief
ain

Staff,
Staff,
Staff,
Staff,
Staff,
Staff,
Staff,
Staff,
Staff,
Staff,

Chief of Staff

Comptroller

Environmental Management Department

Facilities

Installation, Security, and Safety

Logistics

Management Support Department

Manpower

Marine Corps Community Services

Training, Education,
Staff Judge Advocate

Joint Public Affairs Officer
Director, Quality Management Division

Manpower

Appropriate Supervisor:

Billets:

Satellite Manager,

Postal Off

icer

Human Resources Office

and Operations

Assistant Chief of Staff

ENCLOSURE (3)
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Management Support Department
Appropriate Supervisor: Assistant Chief of Staff

Billet: Deputy Assistant Chief of Staff

Appropriate Supervisor: Deputy Assistant Chief of Staff
Billets:

Director, Information Systems Management Divisgion

Deputy Communications-Electronics Officer

Operations Officer

Facilities

Appropriate Supervisor: Assistant Chief of Staff
Billets:

Deputy Assistant Chief of Staff
Facilities Management Director

Deputy Facilities Management Director
Base Maintenance Officer

Deputy Base Maintenance Officer
Public Works Officer

Director, Family Housing Division
Director, Bachelor Housing Division

Appropriate Supervisor: Director, Family Housing Division
Billet: Deputy Housing Project Manager

Appropriate Supervisor: Deputy Housing Project Manager
Billets:

Housing Manager

Housing Management Specialist

Appropriate Supervisor: Base Maintenance Officer
Billets:

Director Operations

Admin Officer

Maintenance Operations Officer

Work Reception Supervisor

Operationg Officer

ENCLOSURE (3)
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Appropriate Supervisor: Public Works Officer

Billets:

Assistant Public Works Officer/Design Director

Manager, Mechanical Engineering Section

Manager, Civil Section, Civil Engineer

General Engineer - Project Manager (3)

Manager, Architectural Section, Architect

Manager, Electrical Section, Electrical Engineer
Manager, Specifications and Estimates, General Engineer
Manager, Planning Section

Realty Specialist

Manager, Facilities Support Contracts, General Engineer

Appropriate Supervisor: Manager, Facilities Support Contracts
Billets:

Quality Assurance Evaluator (9)

Contract Administrator

Technical Writer

Installation Security and Safety
Appropriate Supervisor: Deputy Assistant Chief of Staff

Billets:

Base Safety Manager

Chief, Fire Protection Division
Commanding Officer, Base Brig
Provost Marshall

Base Game Warden

Training, Education and Operations )
Appropriate Supervisor: Director, Training Support Division
Billet: Deputy Director

Appropriate Supervisor: Deputy Director, Training Support
Division

Billets:

Contracting Officer's Technical Representative

Maintenance Management Officer

ENCLOSURE (3)
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Logistics

Appropriate Supervisor: Assistant Chief of Staff
Billets:

Deputy Assistant Chief of Staff

Contracting Officer

Traffic Management Officer

Officer-in-Charge, Direct Support Stock Control
Motor Transport Officer

Food Services Officer

Base Property Control Officer

Appropriate Supervisor: Contracting Officer
Billets:

Supervisory Contract Specialist

Contracting Administrator

Purchasing and Contracting Specialist (3)

Appropriate Supervisor: Officer-in-Charge, Direct Support Stock
Control
Billet: Supervisory General Supply Specialist

Marine Corps Community Services
Appropriate Supervisor: Assistant Chief of Staff (MCCS)

Billets:

Deputy Assistant Chief of Staff (Support)

Deputy Assistant Chief of Staff (Business Operations)
Deputy Assistant Chief of Staff (Programs)

Director, Marine Corps Family Team Building

Chief Financial Officer

Appropriate Supervisor: Deputy Assistant Chief of Staff
(Support)

Billets:

Director, Marketing Division

Director, Facilities and Maintenance Division

Director, Operations Division

Director, Review and Analyses Division

ENCLOSURE (3)
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Appropriate Supervisor: Deputy Assistant Chief of Staff
(Business Operations)

Billets:

Director, Retail Division

Director, Services Division

Director, Food and Hospitality Division

Appropriate Supervisor: Deputy Assistant Chief of Staff
(Programs)

Billets:

Director, Semper Fit/Recreation

Director, Child/Youth Programs

Director, Transition Support Divisgion

Director, Community Counseling Division

Appropriate Supervisor: Chief Financial Officer
Billets:

Deputy Chief Financial Officer

Finance Manager

Appropriate Supervisor: Retail Director
Billet: Merchandise Managers

Appropriate Supervisor: Marketing Director
Billets: Corporate Sponsorship Specialist

Appropriate Supervisor: Merchandise Managers
Billets: Buyers

Appropriate Supervisor: Operations Director
Billets: Contracting Officer

Comptrollexr
Appropriate Supervisor: Assistant Chief of Staff

Billet: Deputy Assistant Chief of Staff

Environmental Management Department
Appropriate Supervisor: Assistant Chief of Staff

Billets:
Deputy Assistant Chief of Staff
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Appropriate Supervisor: Deputy Assistant Chief of Staff
Billets:

Director, Environmental Compliance Division

Director, Environmental Planning Division

Director, Forestry Division

Directeor, Fish and Wildlife Division

Director, Installation and Restoration Division

Manager, Administration and Finance

Manager, Geographic Information Systems

Environmental Engineer

Appropriate Supervisor: Director, Forestry Division
Billets:

Assistant Base Forester

Timber Management Foresgter

Appropriate Supervisor: Director, Fish and Wildlife Division
Billets:

Supervisory Wildlife Biclogist

Endangered Species Specialist

Wildlife Biologist

Archeologist

Environmental Assessment Specialist

Appropriate Supervisor: Director, Environmental Compliance
Division Billets:

Head, Environmental Quality Compliance Branch

Head, Environmental Quality Analysis Branch

Head, Resource Conservation & Recovery Branch

Appropriate Supervisor: Head, Environmental Quality Compliance
Branch Billets: Environmental Engineer (2)

Appropriate Supervisor: Director, Environmental Planning
Division Billets:

Environmental Engineers (5)

Engineering Technician

Environmental Assessment Specialist (2)

Geologist
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Appropriate Supervisor: Head, Resource Conservation and Recovery
Branch Billets:

Head, Transportation Section

Head, Pollution Prevention Section

Appropriate Supervisor: Head, Pollution Prevention Section
Billets:

Supervisory recycling Specialist

Environmental Engineer

Appropriate Supervisor: Manager, Geographic Information Systems
Billets: Computer Specialists (2)

Appropriate Supervisor: Manager, Administration and Finance
Office Billets:

Supply Technician

Contractor Surveillance Representative

Environmental Program Coordinator

Environmental Compliance Analyst

Appropriate Supervisor: Director, Installation and Restoration
Divigsion Billets:

Environmental Engineers (4)

Geologist

Environmental Protection Specialist

School of Infantry
Appropriate Supervisor: Commanding Officer

Billet: Executive Officer

Appropriate Supervisor: Executive Officer
Billet: Logistic Officer

Appropriate Supervisor: Logistics Officer
Billets:

Supply Officer

Logistics Chief

ENCLOSURE (3)
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Billets:
Supply Chief
Fiscal Officer

Appropriate Supervisor: Fisgcal Officer
Billet: Budget and Accounting Assistant

Marine Corps Combat Service Support Schools
Appropriate Supervisor: Commanding Officer
Billet: Unit Property Officer

Marine Corps Engineer School
Appropriate Supervisor: Commanding Officer

Billet: Supply Officer

Field Medical School

Appropriate Supervisor: Commanding Officer
Billets:

Executive Officer

Supply Officer

Reserve Support Unit
Appropriate Supervisor: Commanding Officer

Billet: Supply Officer

Headgquarters and Support Battalion

Appropriate Supervisor: Commanding Officer
Billet: Fiscal Officer

Weapons Training Battalion
Appropriate supervisor: Commanding Officer

Billets:
Executive Officer
Logistics Officer

Marine Corps Nonappropriated Fund Audit Service

Appropriate Supervisor: Director, Marine Corps Nonappropriated
Fund Audit Service, Southeast Region

ENCLOSURE (3)
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Billets:
Auditor-in-Charge
Audit Supervisor
Senior Audit Chief
Audit Supervisor
NCOIC

Audit Chief

Audit Technician (7)

Naval Hospital
Appropriate Supervisor: Commanding Officer
Billet: Executive Officer

Appropriate Supervisor: Executive Officer

Billets:

Directeor, Administration

Director, Ancillary Services

Director, Community Relations for Military Healthcare
Director, Clinical Services

Director, Resources and Comptroller

Appropriate Supervisor: Director for Administration
Billets:

Head, Facilities Management Department

Head, Food Service Department

Head, Material Management Department

Appropriate Supervisor: Head, Facilities Management Department

Billets:

Contract Surveillance Representative (Custodial)

Contract Surveillance Representative (Energy Monitoring
Controls Systems)

Appropriate Supervisor: Director, Resources and Comptroller
Billet: Contracting Officer Technical Representative (COTR)

Appropriate Supervisor: Supervisory Purchasing Agent
Billets:

Lead Purchasing Agent

Purchasing Agents (8)
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Appropriate Supervisor: Director, Ancillary Services
Billet: Head, Pharmacy Department

Appropriate Supervisor: Contract Surveillance Representative
Billet: Surveillance representative (Alternate)

Appropriate Supervisor: Director, Clinical Services
Billet: Head, Orthopedic Department

Naval Dental Center

Appropriate Supervisgor: Commanding Officer
Billets:

Executive Officer

Figscal Officer

Head, Materials Management

Assistant Figcal Officer
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